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The Art of Being Organised  - by J. Richards 

 

The art of being organised 

Prepared and ever ready 

Begins when you’re a 2 year old  

And don’t forget your teddy 

 

Your mum and dad are filling 

A big suitcase on the bed 

And you clear away a corner 

By the jumpers for your ted 

 

In kindergarten every little 

Four year old knows well 

That once a week you have to find 

The coolest ‘show and tell’ 

 

It might be something musical 

Or colourful and bright 

But you make sure it’s sitting 

By the front door overnight 

 

The little years are over 

And one cold September day 

Your uniform is spotless 

And you’ve packed your ball for play 

 

You’ve checked the list, with Mum, 

Of all the things you have to take 

And you have them all plus one more 

thing – a nervous tummy ache! 

 

The feeling passes quickly 

And, before a month is out 

You stop feeling so sickly 

As you learn what school’s about 

 

You’re learning to discover 

And discovering how to learn 

You’re learning skills like sharing 

And like waiting for your turn 

 

Your mind is really buzzing 

For it’s busier each day 

And you have found that thinking games 

Are really fun to play! 

 

But one thing you learnt long ago 

Makes all your friends surprised 

When you come into school each day 

So very organised 

 

Your uniform’s as smart 

As on that day you started school 

(Although it’s not the same one 

Because that would be too small!) 

 

Your shoes are always polished 

And your tie is always straight 

You never have to work right through 

your break 

For being late 

 

Your bag is not too heavy 

For you just bring what you need 

Plus, in case it rains at break time 

You’ve packed something good to read 

 

You’re prompt to every lesson 

And you’re first to lunch as well 

And not because you love the food 

Or can’t resist the smell! 

 

But, rather, because when you slipped 

Your first watch on your wrist 

Your parents taught you something 

Too important to be missed 

 

That every moment’s precious 

And, once lost, will not return; 

That time’s true worth is something 

We have hardly time to learn 

 

They taught you that, used wisely, 

Time can be your closest friend 

But wasting it can lead to damage 

That is hard to mend! 
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You listened well to mum and dad, 

To what they had to say, 

The best advice you’ve ever had 

That helps you every day 

 

And in your hand you hold a key 

That shines as polished gold 

The key to living true 

To all these wise words you’ve been told 

 

But this is not a secret treasure 

Guarded by a few –  

Oh, no! It’s something each and 

Every one of us can do! 

 

It’s all to do with planning 

What you want to do each day 

And making sure you don’t just 

Let the minutes tick away. 

 

It’s all to do with taking time 

To plan before you act 

For anyone who’s organised 

Plans well and that’s a fact. 

 

It’s doing jobs as they come up 

Don’t let them sit for days 

And do the ones you like least first –  

Believe you me it pays! 

 

So do your homework just as soon 

As you get home from school 

For, put it off and you will find 

It won’t get done at all! 

 

And put your school clothes out at night 

Before you go to bed – 

For, missing shoes at breakfast time 

Is one thing parents dread! 

 

The art of being organised 

Is something you can learn 

And when you’re really organised 

There’s something you will earn 

 

 

You’ll earn respect from family 

You’ll earn respect from friends 

But whether that respect will last 

It really all depends – 

 

So keep that golden key quite safe 

And use it when you can 

And time will be your friend for life 

Once you’ve learnt how to plan! 

  

 

 


